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1. Context and definition
CIVITAS CATALIST is the project of the CIVITAS Initiative
 family responsible for ensuring that the experiences of the programme are exploited up to a maximum level and taken up by as large a community of cities as possible.
The CIVITAS Initiative helps cities to achieve a more sustainable, clean and energy-efficient urban transport system by implementing and evaluating an ambitious, integrated set of technology and policy-based measures.
Qualifying elements of the CIVITAS Initiative include:
· Co-ordination by cities: CIVITAS is in fact a programme of cities for cities;

· Cities are at the heart of local public private partnerships;

· Political commitment is the basic requirement;

· Cities are living laboratories for learning about and evaluating integrated urban mobility policies.

What the CIVITAS Initiatives does, so far through the work of some 70 cities teamed up in EC-funded projects, is to develop, implement and evaluate packages of measures (specific mobility initiatives such as a car-sharing scheme) falling within eight thematic priorities:

· Less Car-Intensive Lifestyles;

· Innovative Soft Measures;

· Collective Passenger Transport;

· Transport Management;

· Integrated Pricing Strategies;
· Access Management;

· Urban Goods Transport;

· Clean Fuels and Vehicles.

By doing this, the programme intends to: 

· Promote sustainable, clean and (energy) efficient urban transport measures;
· Implement integrated packages of technology and policy measures in the field of energy and transport in 8 categories of measures;
· Build up critical mass and markets for innovation.

CIVITAS CATALIST aims to involve an ever growing number of cities in the CIVITAS Initiative, not as project partners, but as actors subscribing to a new mobility culture. The idea is to expose cities to the benefits yielded by the CIVITAS approach, providing funding for the adoption of CIVITAS-like policies.

Funding is accessible through dedicated calls for applications, whose requirements, forms and timescale are illustrated hereby. 

2. Call for applications
2.1. Areas of activities covered by this call for applications

Applications must respond to one of the following eight thematic priorities, in line with the classical CIVITAS Initiative approach:

· Promoting Less Car-Intensive Lifestyles;

· Promoting Innovative Soft Measures;

· Promoting Collective Passenger Transport;

· Promoting Transport Management;

· Promoting Integrated Pricing Strategies;
· Promoting Access Management;

· Promoting Urban Goods Transport;

· Promoting Clean Fuels and Vehicles.

It is the objective of CIVITAS CATALIST to achieve a balance for all thematic areas. At least, all thematic areas should be given equal access opportunities.
2.2. Scope and eligible activities
The spirit of CIVITAS CATALIST is to enable an exchange and/or transfer of experiences between the CIVITAS Cities and other cities interested in the CIVITAS approach to sustainable mobility. Proposals shall take this dimension into account while applying for funding. Proposal showing a lack of interest in sharing knowledge will be penalised.
CIVITAS CATALIST does not co-fund implementations. However, the range of preparatory and follow up activities eligible for funding is ample:

· Studies (e.g. feasibility studies, surveys, evaluation studies, etc.);

· Conferences, workshops and seminars.

The list is not exhaustive. Additional activities may be accepted when relevant and propaedeutic to the future up-take of CIVITAS-like policies.  
2.3. Eligible applicants

Eligible applicants are local authorities, public transport operators and public agencies. Applications may be filed in by individual or teamed-up organisations that have not been/are involved in projects already funded by the CIVITAS Initiative. If the application comprises a Group of organisations, section 1.1 of this Application Form “Information about applicant(s)” must be filled for each organisation involved in the proposal, clearly showing the role of each and who is the activity coordinator. 
Unsuccessful proposers to previous CIVITAS calls are eligible for application with CIVITAS CATALIST. 

Parties established in a Member State and from Albania, Croatia, the Former Yugoslav Republic of Macedonia, Iceland, Israel, Kosovo, Montenegro, Norway, Serbia, Switzerland and Turkey can submit applications. 

Parties established in countries other than those mentioned above are eligible for funding only if they apply as a consortium in which is present at least one entity based on a Member States or Associated Countries.
2.4. Call for applications schedule

There will be a succession of calls for applications, as shown below:
	Call
	Open
	Close
	Awarding Notification 

	1
	3 November 2008
	5 January 2009
	February 2009

	2
	3 July 2009
	11 September 2009
	November 2009

	3
	7 September 2009
	7 December 2009
	January 2010

	4
	22 February 2010
	24 May 2010
	July 2010

	5
	6 September 2010
	6 December 2010
	January 2011


2.5. Financial Regime

The total budget earmarked for each call is estimated at €120,000.

Applicants will be required to match 50% of the funded activities with their own resources (thus enacting a 50% co-financing system). The rule applies to all typologies of activities, be they (e.g.) staff costs, travel and subsistence, costs for venues, costs for translation/interpretation
, or external staff/consultants. 

Only eligible costs will be reimbursed. 

A Final Activity Report (including receipts) must be submitted to the CIVITAS CATALIST Project Coordinator (ISIS) within 30 (thirty) working days after the end of the activities in order to evaluate conformity between activities planned and activity realised. 

Final Activity Reports will be assessed for approval within 15 (fifteen) working days of receipt and reimbursement will be transferred within a further 10 (ten) working days.
2.6. Submission deadline and how to submit

Applications (complete in all sections) will need to be submitted by e-mail to the CIVITAS CATALIST Coordinator (ISIS), at:

Loredana MARMORA – lmarmora@isis-it.com
Phone: +39.06.3212655

Fax: 39.06.3213049

Deadline for submission is 11 September 2009 – 17.00 (Brussels time).


Note:

· Avoid last minute applications, as chances of server overloads increase;

· Deadlines will be rigorously enforced. Applications sent past deadlines will not be retained for evaluation and the applicant will be invited to apply to the next Call.

2.7. Language of applications

Applications must be submitted in English (official language of the CIVITAS CATALIST project).

3. Eligibility and Evaluation criteria
3.1. Eligibility Criteria

A proposal must satisfy all of the following eligibility criteria in order to be retained for evaluation:

· It is submitted before the deadline stated in the call text;

· It involves at least one legal entity established in a Member State or Associated Country. (see the complete list in paragraph 2.3 “Eligible Applicants”);
· It is complete in all elements required in the Application Form;

· It is submitted in English (official language of the CIVITAS CATALIST project).
Only proposals that satisfy the above eligibility criteria are acceptable and will be evaluated by the Selection Committee.

3.2. Selection criteria
Once the eligibility criteria are verified, the Application will be evaluated against the following selection criteria: 
· Activity relevance: relevance of the proposed activities with regard to the Call for Applications text, to the aims of the CIVITAS Initiative and the strategies of the European Commission;
· Overall application quality: clarity of objectives and quality of the work plan including plausibility and effectiveness of the methodology;
· Financial soundness: a clear and full description of the means to achieve the goals of the actions, with a detailed financial plan, resource (person-months) plan for specific tasks and a realistic timetable;
· Management quality: appropriateness of the management structure and procedures;
· Political Support: demonstration of political support, including signature of the CIVITAS Declaration. Participating cities should prove their political and technical commitments to introduce ambitious, integrated urban transport strategies through the signature of the CIVITAS Declaration and its Administrative Annex to become member of the CIVITAS Forum. Signature must happen prior to Call closure. Both documents:
· Must be signed by a local politician who has executive power (Councillor or (Vice) Mayor);

· Are downloadable on the CIVITAS Website (www.civitas.eu/network.phtml?id=371&lan=en);

· Must be attached to the Application Form. Please note that to complete the procedures of adhesion to the CIVITAS Forum, the signed CIVITAS Declaration and the Administrative annex must be also sent to:


Mr Vincent LEINER


CIVITAS Initiative, European Commission


Directorate-General for Energy and Transport


Unit A.4 - Clean Transport & Urban Transport


Office DM-24 07/127


1049 Brussels


BELGIUM


Fax: 0032 22 96 47 10
The evaluation will be done on each criterion only if the proposed activities are in line with the scope of the Call for Applications described in paragraph 2.2.
4. What happens next
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* Copies of the receipts must be sent by fax or by e-mail (readable copies).
Call for applications

Take-up activities proper

Deadline: 11 September 2009
(17.00 Brussels time)

Note:

· Applications must adhere to the proposal structure outlined in this document. Failure to do so will increase the chances of missing the evaluation criteria described;
· Applications must comply with the character limits, where specified.
Summary Sheet

Are you submitting as a group of applicants
? 
YES
 FORMCHECKBOX 


 NO   FORMCHECKBOX 

If your answer is YES, please fill in the section below (point II “Information about the consortium” for each take-up city involved in the proposal and show clearly who is the activity coordinator.
I. Information about the applicant
· Organisation Legal Name: 
     
· Type of organisation (e.g. Municipality, Public Agency, Public Transport operator, etc.):
     
· Legal Address:
Street name and number:      
Town:      
Postal code/Cedex:      
Country:      
Internet homepage:      
· Contact Person
Family Name:      

First name(s):      
Title:      

Sex: 
     
Position in the organisation:      
Phone 1:      
Phone 2:      
Fax:      
E-mail:      
II. Information about the consortium
 (other then the applicant) (if any)
· Organisation Legal Name: 

     
· Type of organisation (e.g. Municipality, Public Agency, Public Transport operator, etc.):
     
· Legal Address:
Street name and number:      
Town:      
Postal code/Cedex:      
Country:      
Internet homepage:      
· Contact Person
Family Name:      

First name(s):      
Title:      

Sex: 
     
Position in the organisation:      
Phone 1:      
Phone 2:      
Fax:      
E-mail:      
III.  Short description
· Thematic area addressed
Promoting Less Car-Intensive Lifestyles
 FORMCHECKBOX 

Promoting Innovative Soft Measures
 FORMCHECKBOX 

Promoting Collective Passenger Transport
 FORMCHECKBOX 

Promoting Transport Management
 FORMCHECKBOX 

Promoting Integrated Pricing Strategies
 FORMCHECKBOX 

Promoting Access Management
 FORMCHECKBOX 

Promoting Urban Goods Transport
 FORMCHECKBOX 

Promoting Clean Fuels and Vehicles
 FORMCHECKBOX 

· Summary (max 3,000 characters)
Give a short summary of your proposal. It must be coherent with the detailed description of the action. Bear in mind that it should be self-explanatory and easy to understand.

     
Proposal

1. CIVITAS Interaction (max 1 page)
Explain how the proposed activities contribute to a transfer of experience between the applicant(s) and the cities of the CIVITAS Initiative.  Please note the proposals not in line with this scope will be not evaluated.
     
2. Objectives of the proposed activities – Problems to be addressed (max 4,000 characters)
Explain the concept of your activity, the state of the art/problems in the area concerned and the advance that the proposed activity would bring about.

This section should show clearly that your proposed actions follow a sustainable and consistent approach, with clear objectives. Proposals without clear and measurable objectives will be given lesser priority.

     
3. Outputs (max 3,000 characters)
Identify the outputs of the proposed activity.
     
4. Methodology and associated work plan
4.1. Overall Work plan (max 2 pages)
Describe:

· The project duration;

· The overall strategy of the work plan;

· A detailed description of how the activity is organised;

· Who is responsible for carrying out which actions?
Duration in month:      
Estimate Activity Start date:     
Estimate Activity End date:      
4.2. Management Structure
Describe how the applicant(s) is capable of achieving the project objectives and which are the measurers established to guarantee the correct use of the funding.

If the activity involves multiple partners, clearly describe the roles of each involved party in the management of the project and identify a coordinator responsible for receiving and managing the fund.
     
5. Policy aspect (max 4,000 characters)

Explain the relation with principles and objectives of CIVITAS and/or other EU programmes and with the goals of the White and Green Papers on Urban Transport.
     
6. Political Support (max 2,000 characters)
Demonstration of political support, including signature of the CIVITAS Declaration.

     
7. Detailed Budget 
Only eligible costs should be included. All eligible costs have to be given in Euros (and not in thousands of Euros) and must exclude value-added tax (VAT) unless the beneficiary can show he/she is unable to recover it. 

Eligible costs of the action are costs actually incurred by the beneficiary, which meet the following criteria:

· They are connected with the subject of the agreement and are indicated in the estimated overall budget of the action;

· They are necessary for the implementation of the action which is the subject of the grant;

· They are reasonable, justified and comply with the requirement of sound financial management;

· They are incurred during the duration of the activities;

· They are identifiable and verifiable, in particular being recorded in the accounting records of the beneficiary and determined according to the applicable accounting standards of the country where the beneficiary is established and according to the usual cost-accounting practices of the beneficiary;

· They comply with the requirements of applicable tax and social legislation;

· They must exclude any profit margin.

The requested Fund cannot exceed 50% of the total budgeted costs 
	Type of expenditure
	Cost Description & Calculation Method
Give details on the type of planned costs and the method of calculate them. 
Please note that an evaluation criteria is the Financial Soundness of the application
	Own Fund

(at least 50% of the total budget)
	Requested Fund

(max 50% of the total budget)
	Total Amount

	Personnel costs
	
	€
	€
	€

	Travel and Subsistence costs
	
	€
	€
	€

	Other costs*
	
	€
	€
	€

	TOTAL
	€
	€
	€


* Except Consumable and Equipment
NOTE: Please describe your expenditures in details. A sound illustration of your costs will enhance the likelihood of selection!
After Final Activity Report reception: Payment


A Final Activity Report (including a financial report and receipts*) must be submitted by e-mail within 30 (thirty) working days after the end of the project activities to the CIVITAS CATALIST Project Coordinator (ISIS): 


Loredana MARMORA – � HYPERLINK "mailto:lmarmora@isis-it.com" ��lmarmora@isis-it.com�


Phone: +39.06.3212655


Fax: 39.06.3213049


The Template for the Final Activity Report will be sent to the awarded party once signed the Grant Agreement and must be completed in all sections.


Reimbursement will be made by wire transfer within 10 (ten) working days of receipt of the Final Activity Report and receipts. 
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11 September 2009 (17.00 Brussels time): Deadline


Applications (complete in all sections) will need to be submitted by e-mail to the CIVITAS CATALIST Coordinator (ISIS), at:


Loredana MARMORA – � HYPERLINK "mailto:lmarmora@isis-it.com" ��lmarmora@isis-it.com�


Phone: +39.06.3212655


Fax: 39.06.3213049


Please note that all submitted information will be securely stored on a server with privileged access to preserve confidentiality.





Submissions past the deadline will be not accepted. Shortly after the Call deadline, an acknowledgement of receipt will be sent to the applicants. 





October 2009: Evaluation Phase 


Pre-selection


The CIVITAS CATALIST Project Coordinator (ISIS) will assess the eligibility of all received applications, rejecting those not meeting all formal requirements (see paragraph 3.1 Eligibility Criteria). In the latter case, applicants will be duly informed as to the ineligible criterion and will be encouraged to re-apply.





Applications meeting all formal requirements will be evaluated by a Selection Committee, composed of the European Commission and the Steering Committee of CIVITAS CATALIST, for a two-layered evaluation process.





Step 1: Evaluation by the CIVITAS CATALIST Steering Committee


The members of the Steering Committee will independently evaluate each proposal, giving a mark (from zero to five) for each Evaluation Criterion (see paragraph 3.2 “Evaluation Criteria”). ISIS will consolidate the results into an average mark per proposal and per criteria. Should a member of the Steering Committee not respect the evaluation deadline, those marks will not be retained in the average calculation. A proposal needs to pass the threshold (three out of five) for all criteria to pass to the second step.





In case of similar proposals, a merger will be taken into consideration.


A recommendation for funding is then sent to the European Commission within ten working days of pre-selection, with short comments summarising the Steering Committee evaluation and the relative recommendations.





Step 2: European Commission’s Formal Consent


A Formal Consent of the EC to the Project Coordinator within ten working days will formalise the approval and start the awarding procedure. 








November 2009: Information on results


The Project Coordinator will notify the approval of funding to the successful applicants or the notification of rejection to unsuccessful applicants. In the latter case, the notification will include a detailed explanation of why the application was turned down and how it could be improved.





November 2009: Negotiation Phase (Grant agreement signature)


The letter of notification to the awarded party will mark the beginning of the negotiation phase. 





Negotiations between awarded applicants and the CIVITAS CATALIST Coordinator (ISIS) will aim to conclude a Grant Agreement covering both the scientific/technological, and the administrative and financial aspects of the project. 





This phase will addressed the recommendations made by the Selection Committee concerning possible adjustments or modifications to the work plan presented in the original proposal. 





Upon agreement on a work plan, and written approval by the EC, the CIVITAS CATALIST Project Coordinator (ISIS) and the awarded party will sign the Grant Agreement, which will represent by all legal means the technical and financial terms of reference.



































� See � HYPERLINK "http://www.civitas-initiative.org" �www.civitas-initiative.org� for full details;


� The costs for translation/interpretation shall represent a minor part of the proposed activities (e.g. translation of summary of a report, etc.)


� To tick the box, always double click on it and then “selected”


� Copy and paste and fill this section for each partner





